





6L]LQJ 5RZV DQG &ROXPQV
'UDSSIZAIJW LQ D &HOO
&HQWHUWUILWIDFURVY FHOOV
JRUPDWWLQJ 9DOXHYV
%RUGHUV

7KH )RUPDW 3DLQWHU
&RQGLWLRQDO RUPDWYV

Lesson 4 —Databases

6RUWLQJ
YRUPV
$GGLQISBYR,OWHU
6XEWRWDOYV

Lesson 5 — Printing & Workbook Management
&RQWUROOLTKH2XDIFXWHW XS &RPPDQG

JRUFH D 3DJH %UHDN
'RUNERRN ODQDJHPHQW

9LHZLQJ 'DWD DQG :RUNVKHHW ODQDJHPHQW

Lesson 6 — Charts

&UHDWLQJ D &KDUW
3DUWV Rl WKH &KDUW
ORGLI\LQJ D &KDUW
&RPPRQ &KDQJHYV
8VLQJ 3LH &KDUWYV

$GGLQJ D 6HFROSDYV\ RBOXNHR QDO
$GGLAUMHQGOLQHVY RSWLRQDO
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